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1. MUC PICH
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Quy dinh trinh ty viéc ra dé thi, dap an dé thi hoc ky, t6 chuc thi, phiic khao bai thi, to
chtrc thi lai dam bao dung chuong trinh giang day, cac quy dinh van ban phap luat hi¢én hanh
va huéng dan cua cac co quan hitu quan.

2. PHAM VI AP DUNG

Ap dung cho hoat dong t6 chirc thi hoc ky bao gdm (ra dé thi, dép an thi hoc ky, to
chtre thi, phiic khao bai thi, to chirc thi lai).

3. TAI LIEU VIEN DAN

Luat Gido duc s6 43/2019/QH14 ngay 14 thang 6 nam 2019.

Thong tu sé 32/2020/TT-BGDPT ngay 15/09/2020 ban hanh diéu 1é truong THCS,
truong THPT va trudng Pho Thong c6 nhiéu cap hoc.

Thong tu s6 09/2024/TT-BGDDT ngay 03/6/2024 ban hanh quy dinh vé cong khai
trong hoat dong cua cac co s¢ gido duc thude hé théng gido duc quéc dan.

Chuong trinh khung cia B gido duc va Pao tao.

Céc van ban hudng dan cua S& Gido duc va Pao tao Ha Nam, phong GD&DT thanh
phé Phu Ly.

Tiéu chudn qudc gia TCVN 1SO 21001:2019.

4. PINH NGHIA/VIET TAT

GD&DT: Gido duc va Pao tao

GV: Giéo vién

HS: Hoc sinh

5. NOI DUNG QUY TRINH

Biéu miu/
Trinh tw Trach nhiém ,
ket qua

X4y dung dé thi, dap an dé thi

Thong béo ra dé thi:

Trudce khi két thac hoc ky 5 , Thong béo ra
o . Trudc khi két )
tuan, to trudng cac to chuyén , de thi
o ) o T6 truéng thuc hoc ky 5
mon thong bao cho cac giao . (BM-13-01)
tuan

vién ra dé thi va dap an thi.
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Hinh thtc thong bao bang
van ban theo BM-13-01 hoac

thong béo trong cudc hop to

Thue hién ra dé thi, dap
an:

Gido vién dugc phan cong
trong vong 3 tuan ké tir khi
duoc thong bao tién hanh
lam d¢ thi theo biéu mdu dé
thi theo BM-13-02 va biéu
mau dap dén BM-13-03.

- Mot dé thi duoc soan dua
trén cac can cu sau day:

* Vé noi dung:

+ Phai dam bao trai toan bd
chuong trinh hoc;

+ S6 luwong cau hoi phai phu
hop vo1 thot gian lam bai;

+ Cau hoi thi phai phu hop
vOol muyc tiéu bai giang va
nang luc cua hoc sinh.

* V& thoi gian: Phai dam bao
thoi gian 1am bai tuong ung
v6i s6 don vi kién thirc

* V& hinh thtc: Phdi tuan
theo mau ra dé thi va dap an

cua truong (theo qui trinh ra

Giao vién duoc

phan céng

Trong vong 3
tuan ké tir khi
dugc thong bao
ra dé thi, dap

an

Mau dé thi
(BM-13-02)

Pép an cham
mon thi
(BM-13-03)
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dé thi, dap an ky thi hoc ky).
* V& chu tric dé& thi phai
dam bao:

+ 60% kién thirc

trinh d¢ trung binh.

+ 30% kién thuc

trinh do kha.

+ 10% kién thic

trinh do gioi.

Nop dé thi:

Hai tudn trude khi két thac | Gido vién duge | Trude khi két

hoc ky, Giao vién nop dé thi, phéan cong thac hoc ky 2

dap an cho BGH (ndp bang | Ban Giam hiéu tuan
USB)

Xem xét va phé duyét

*. Xem xet:

- BGH c¢6 trach nhiém xem
xét danh gia dé thi vé noi
dung, thoi gian cta dé thi va
ghi két qua vao dé thi, dap .
. ' . To1 da 5 ngay
an, chiu trach nhiém vé bdo _ _ .,
. Ban Giam hiéu sau tiep nhan
mat dé thi. Lo
o dé thi, dap an
- Thot gian xem xét va danh
giad dé thi, dap an va thong
b4o lai cho Gido vién dé thi,
dap an c6 dugc duyét hay
khong t6i da 1a 5 ngay ké tur

han cudi nhan dé thi.
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*. Phé duyét:

- Néu duyét: Dé thi s& duoc
photo dé sir dung cho ky thi,
dap an duoc luu trir riéng.
BGH c¢6 trach nhiém bao
mat dé thi.

- Néu khéng duyét:

+ BGH yéu cau Gido vién ra
dé thi, ddp 4n chinh stra lai
theo ndi dung danh gid xem
x€t & trén.

+ Thoi gian toi da dé Gido
vién nop lai dé thi, dap an da

duogc chinh sura 1a 2 ngay.

Phat hanh dé thi, dap an

+ Sau khi da xem xét va
duyét dé, BGH chuyén dé thi
vé td van phong.

+ T6 vin phong thuc hién
photo dé thi dd dwoc duyét
(ddm bao tinh bao mat) va
cung cip day du, kip thoi
cho Ho6i dong thi (co bién
ban giao nhén theo BM-13-
04).

T6 vian phong

Hoi dong thi

Sau khi dé thi,
dap an dugc

duyét

Bién ban giao
nhén dé thi,
dap an BM-13-
04

T6 chirc thi, chAm diém va
thong bao diém
+ Hoi dong thi to chuc thi

theo ding quy ché, quy dinh

Hoi dong thi

Theo ké hoach

td chure thi
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hién hanh.

+ Gido vién dugc phan cong
chdm diém trién khai thyc
hién theo ding dap an.

+ T6 chuyén mén tiép nhan
két qua, 1én bang diém va
trinh Ban Giam hi¢u phé
duyét, thong bao cho cac 1op

hoc.

Giao vién duoc
phan cong cham

thi

T6 chuyén mon

Phic khao bai thi

Nhan don phiic khao:

+ Céc to chuyén mon nhan
don phiic khao diém thi cua
hoc sinh theo BM-13-05.

+ Thoi gian nhan don xin
phuc khdo trong vong 15
ngady ké tir ngay cong bd

diém thi.

T6 chuyén mon

Khi c6 dé nghi
cua HS

Pon xin phic
khao BM-13-
05

Tim bai thi can phiic khao:
+ Can cu vao don phuc khao
diém thi, Chu tich Hoi dong
cham thi cing cac T6 trudng
t6 chuyén mon loc cic bai
thi cta hoc sinh dé nghi phiic
khao.

+ Thoi gian tong hop, rat bai
thi, giao bai thi vé to, nhom

chuyén mén khéng qua 2

Hoi dong chim
thi

T6 chuyén mon

2 ngay khi co
dé nghi cua HS
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ngay va cho gido vién chdm
lai

Cham phiic khao:

+ T6 trudng/td phd giao bai
thi cho cac GV tién hanh
cham phuc khao.

+ Gido vién phai cham xong .
. Trong vong 2
bai thi can phuc khdo va ban | Gido vién dugc . _
, , ngay sau khi
giao lai bai thi do cho t6 | phan cong cham
, dugc phan
truong/to phd trong vong 2 lai )
, cong
ngay ké tir khi nhan dugc bai

thi.
+ Gido vién ghi 16 diém
chdm phuc khao bén canh

diém cham trude do.

Lén diém bai thi phuc

khdo va thong bao:

+ Sau khi nhan bai thi phac

khao tor gido vién, t0
truong/td pho chuyén bai thi
va bao cao Ban giam hiéu. o
. . Sau hoan thanh
+ T6 chuyén mon cap nhéat | To6 chuyén mon ,
cham phtic

viéc thay ddi hodc khong | Ban Giam hi¢u
khao

thay do6i diém thi cua hoc
sinh sau khi phuc khao.

+ T6 chuyén mén trinh Hiéu
truong ky duyét bang diém
phuc khao.

+ T6 chuyén mon thong bao
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cho hoc sinh diém bai thi
phuc khao trong vong 3 ngay
ké tir khi nhéan lai bai thi tur

gido vién.

Té chirc thi lai cAc mén

Xay dung lich thi lai caa
tirng mon

+ Can cu vao lich hoc cua
cac 16p cua hoc sinh thi lai.

+ Can ct s6 mén ma mdi| TbH chuyén mon Lich thi lai
hoc sinh phai thi.

+ Can ctr vao quy phong thi.
T6 chuyén mon xiy dung

lich thi lai cho tirng mén

Lap danh danh sach can
bd coi thi, cham thi
+ Cian ci vao sb tiét giang

day cua giao vién theo phan
A o Danh sach
cong chuyén mon. o _
, phén cong coi
+ Can cu vao lich day cua | To6 chuyén mon )
thi, cham thi
giao vién theo thoi khoa _
, lai
biéu.

T6 chuyén mén 1én danh

sach gido vién chiu trach

nhiém coi thi, chAm thi

Bao cao va phé duyét: ,
, . | T6 chuyén mon
T6 chuyén mon bao céo ké
] Ban Giam hiéu
hoach thi lai, danh sach gido
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vién dugc phan cong trinh
Ban Gidm hi¢u xem xét, phé

duyét

Té chic trién Kkhai thuc
hién thi lai

+ T6 Vian phong théng bao
lich thi, coi thi, chim thi lai
vé t6. To truong/phod bao cac
gido vién.

+ Gui lich thi va phong thi
cho céc 16p c6 HS thi lai

+ Can ct vao sd luong hoc
sinh trén danh sach thi lai,
tién hanh photo dé thi, niém
phong va bao quan.
+ Ho6i dong thi t6 chtc thi
theo dung quy ché, quy dinh
hién hanh.

+ Gido vién dugc phan cong
chdm diém tién hanh chim
chat ché theo dép an.

+ T6 chuyén mon 1én diém

va théng bao diém cho HS.

T6 Van phong
T6 chuyén mén
Hoi dong thi
Giao vién dugc
phan cong chdm

diém

Theo lich thi

lai

6.

BIEU MAU

Thong bao ra dé thi, dap an
Mau dé thi

bép an cham mon thi

Bién ban giao nhan dé thi, dap an

BM-13-01
BM-13-02
BM-13-03
BM-13-04

Pon xin phtc khao bai thi BM-13-05
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7.HO SO LUU

T6 Van phong va cac t6 chuyén mon co6 trach nhi€m luu toan bg ho so (dé thi, dap an

dé thi, t6 churc thi, phiic khdo bai thi, to chirc thi lai) theo thoi gian quy dinh.

Néu nhén thiy bét ky trang nio cia tai liéu nay bi thidu hodc bi ban, rach nat, m& khong doc duge thi phai xin cap lai tai liéu
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